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                After the company receives money from the customer, it is often asked to fill out the W-9 form. So what is the main function of the W-9 form? At the end of the year, the customers need to fill out Form 1099 to declare personal income tax, and the expenditure part is required to be declared according to W-9. That is to say, for customers, it can be used for a personal income tax deduction.

You'll probably fill out a W-4 when you start a job, but if you are a contractor or self-employed person, the income tax will be different. Do you know how to fill out a W-9 form? Keep reading to learn how to properly fill out a W-9 template.
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Part 1 - What Is A W-9 Form?

If you were hired by someone as an independent contractor or received certain types of income, you would have to fill out a W-9 Form. Form W-9 (officially, the "Request for Taxpayer Identification Number and Certification") is used in the United States income tax system by a third party who must file an information return with the Internal Revenue Service. It requests the name, address, and taxpayer identification information of a taxpayer.



However, who needs to fill out a W-9? The W-9 form should only be filled out by what the IRS calls a "U.S. person". When you are a U.S. citizen, a U.S. working person, or a self-employed person with a U.S. company, you need to fill out a W-9 form after receiving the money from the guest. This form will serve as proof of your own income and the other party's expenditure.


    Note

    "The term "U.S. persons" doesn't just refer to "people." In legal terms, a U.S. person can be an individual, as long as he is a U.S. citizen or legal resident. It could also be a corporation, an association or company, or an estate or trust organized under the laws of the United States. Foreign estates are not "U.S. persons.""



Part 2 - How to Fill Out A W-9

If you're an employer, or even just making a payment to a vendor, you must generate an IRS form W-9, Request for Taxpayer Identification Number and Certification. You can download the W-9 form from the IRS website. Next, we will guide you step by step to fill out the W-9 form correctly. 

Step 1. The first part of the form will ask for your personal details. In this section, please provide detailed information, including your name, country, and postal address. Please make sure you provide your complete address, as they will use this address to send you a copy of the 1099 form, which is a summary of your US income for the year.




    Note

    "Just Box 7 is optional. Only fill in this section if you have an account number that your employer will need."



Step 2. In this part, you need to fill in your tax number type (SSN or EIN) and tax number. Fill in the sections that apply to you and make sure to enter only one number in each box. Please make sure you provide the correct SSN or EIN number, because the IRS may impose a fine for the wrong SSN or EIN.




    Note

    "For individuals, this is generally your social security number (SSN). However, for a resident alien, sole proprietor, or disregarded entity, type or write your Taxpayer Identification Number."



Step 3. In part II of the form, you need to prove that the information you provided is correct before you sign form W-9. If everything is correct and you have read the certification information, you also need to provide your name as an electronic signature. Only sign if everything is accurate.




    Note

    "Please make sure that you understand all the items under this section. The purpose of Form W-9 is to determine your identity as an American. It is worth noting that providing false information will be punished by perjury."



Step 4. Remember to keep copies of the completed W-9 form. The payee and the payee need to keep one copy each.

FAQs

1. Can I fill out a W-9 form online?

You can download the W-9 form from the above link then go to the "Edit PDF" in EasePDF to upload the file you want to fill out. Then click the "Add Text" icon on the first line. Then you can add your text and drag it to the proper place you want. You can read "How to Fill out A PDF Form" to learn methods step by step.

2. Do I have to pay taxes if I fill out a W-9?

Contractors who receive money under a W-9 don't have any automatic withholding, but they're still responsible for paying income tax. The IRS requires most contractors to estimate their income tax amounts and make payments to the IRS on a quarterly basis. Quarterly tax payments can be avoided if your income is less than USD6,000 a year.

3. Can I refuse to fill out W-9?

Sure. If you refuse in response to a legitimate request, your client will withhold taxes from your pay at a rate of 24%. The accounting department might also find your pain and tell your contact to refuse to do further business with you. Businesses have a heavy obligation from the IRS to obtain a completed Form W-9 from anyone they pay USD600 or more to during the year. Failure to comply can result in fines.

Conclusion

It is necessary to learn the W-9 template. After reading this post, you can know how to fill out the W-9 form step by step. If you still have questions about the W-9 template, please contact us.

                  
                 
                 
            

            
                
                    Was this article helpful?
                    Thank you for your feedback!
                

                
                    YES
                    Or
                    NO
                

            

            
                Recommended for you

                	[Microsoft Word Learning] Convert Word Document to PDF
	12 Websites Like Library Genesis to Download Free PDF e-Books
	21 Awesome Free PDF Editing Tips


            

        

        
            
                
                
                
                
            

            
                Related Post

                	
                        What Is A ".Pages" File?	 How to Open ".Pages" Files

                        June, 22, 2020Free Resources

                    
	
                        Want More Adobe Acrobat Alternative? Look at This!

                        March 02, 2020PDF Tips

                    
	
                        Top 8 Online Alternatives to Adobe Acrobat (2020)

                        October 24, 2019Alternatives

                    


            

        

    

    
        
            
            
        

    

        
        
            Process Your PDF Files
            
            
                Add File(s)
                
            

            
                 Upgrade to premium for all tools
            
        

        
            
                
                    

                

                
            

            
                
                    Select Tools
                    	


                

            

        

    

        

    
        
            
                
                    Popular Tools

                    PDF to Word

                    JPG to PDF

                    PDF to Excel

                    Edit PDF

                    Compress PDF

                    Merge PDF

                    Split PDF

                    Crop PDF

                

                
                    How-to Guide

                    Convert PDF to Word

                    Convert PDF to Fillable Form

                    Free Compress PDF Online

                    Rearrange PDF Pages

                    Convert JPG to PDF

                    Crop PDF Pages

                    Remove Watermark from PDF

                    eSign PDFs

                

                
                    
                        Company

                        About EasePDF

                        Terms of Use

                        Cookies Policy

                        Privacy

                        Sitemap

                    

                    
                        Support

                        FAQ

                        Topics

                        Contact Us

                    

                

                
                    NEWSLETTER

                    Subscribe Us!

                    EasePDF Community

                    
                        
                        
                    

                    
                        
                            
                        
                    

                

            

        
        
            © EasePDF 2021 - Free & Unlimited PDF Solution

        
        
            
                EasePDF implements cookies to provide better services for you. By using this site, you agree to our Cookies Policy.
                OK
            

        
    
    
        
            
                
                
                
                
                
            
        
        
            Install EasePDF - Free Online PDF Tools Chrome Extension?

            
                No, thanks
                Install
            

        

    

